
may elect to have their pay spread over 12 months. THIS FORM MUST BE SUBMITED NO LATER 

THAN THE FIRST DAY OF THE MONTH IN WHICH THE EMPLOYEE BEGINS WORKING. 
 

This election is termed “evergreen” which means it will remain in effect each year unless you notify the Office of Human 

Resources in writing otherwise prior to the beginning of your work year. This election is also irrevocable during an 

appointment year
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